GRADUATE STUDY CARRELS

POLICIES AND PROCEDURES


The library provides a service in the study carrels for enrolled graduate students.  Eight stations are located in the locked room 230 on the second floor.  Each of these carrels also has a locked compartment for storage of study materials.  There are connections for the use of portable computers, but computers are not provided.


The study carrels will be available during regular library hours on a semester basis to graduate students who apply and are approved for their use.  The purpose is to facilitate studies by providing a secure place for graduate students to use and to store, temporarily, library materials that are checked out to them by regular library procedures.


Application for study carrels may be made each semester through the Graduate Studies Office.  Allocations will be determined by the Graduate Council.  Implementation will be through the library’s circulation office.


One page letters of application should be endorsed by the student’s adviser and should address considerations of maximum potential use by the graduate student, such as:


research and writing for master’s projects and theses


need for non-circulating archival research materials


need for limited circulation library reference materials


need for secure storage for projects underway


Applications may be submitted by the last class day of fall, spring, and summer semesters for the following term.  Allocations will be determined by or at the start of each semester.  Implementation of the assignments will follow immediately through the pertinent library policies and procedures.

