THE UNIVERSITY OF TEXAS OF THE PERMIAN BASIN

REQUEST FOR PRIOR APPROVAL OF OUTSIDE EMPLOYMENT/

CONSULTATION/APPOINTMENT/POSITIONS,

INCLUDING SELF-EMPLOYMENT

Name:       
Title:       
Department:       
EID:  ___________
Approval is requested for permission to engage in the following outside employment activity:
Employing Firm, Person, or Agency:       
Address:       
City:       

  State:    
Zip:       
Briefly describe work to be performed:       
Amount of time to be spent in outside employment per week:       
Proposed employment will begin 00/00/00 and continue through 00/00/00
If employment is with state or federal government, please complete:       

Compensation to be received is:   $     
University equipment may not be used for consulting or outside employment purposes by any member of the faculty or staff without express approval as outlined below.  In unusual cases where a very unique piece of equipment is not otherwise available, such usage may be authorized, assuming availability of the equipment and adequate compensation to The University.  In such cases, the faculty or staff member making the request must describe the University equipment to be used and justify its request.  In no case, is the rate of compensation to be negotiated by the faculty or staff member.  Such negotiations will be between the Business Office of the University and the entity contracting with the faculty or staff member to consult.  Negotiations for use of equipment and rate of compensation will not occur until final approval has been given to the Request for Prior Approval of Outside Employment/Consultation/Appointment/Positions, Including Self-Employment.

I acknowledge that I have read and will abide by the applicable Regents’ Rules and Regulations, Rule 30103 outlined on the reverse side of this form.

Signed: _____________________________________________Date: _____________________________________

APPROVAL RECOMMENDED BY:

___________________________________  _______       _____________________                          ___________   
Department/Division Administrator                Date                  Dean/Other Administrative Official               Date  

___________________________________  _______       ________________________________      __________

Vice President                                                 Date                   President                                                   Date

   Original-Personnel      Copy-Applicant      Copy-Vice President       Copy-Dean/Other Administrative Official                   

(rev 8/18/09)

FOR REFERENCE SEE REGENTS’ RULES AND REGULATIONS, RULE 30103, and UT PERMIAN BASIN HANDBOOK OF OPERATING PROCEDURES, SECTION III, PART 10, OUTSIDE EMPLOYMENT

Consultative or Advisory Positions

Members of the faculty or staff of the UT System and UT Permian Basin should not be discouraged from accepting appointments of a consultative or advisory capacity with governmental agencies, industry, or other educational institutions.  The consideration to the UT System and UT Permian Basin of such activity is the improvement of the individual by virtue of his or her continuing contact with nonacademic problems in the nonacademic world.

Primary Responsibility
The primary responsibility of members of the faculty and staff of the UT System and UT Permian Basin is the accomplishment of the duties and responsibilities assigned to one’s position of appointment; external consulting or other outside employment that interferes with those duties and responsibilities should not be accepted.  In connection with any outside employment, faculty and staff must comply with State laws governing the conduct of State employees, including ethics standards and provisions prohibiting conflict of interest and use of State resources.  For special provisions relating to standards of conduct for faculty and staff, see UT Permian Basin Standards of Conduct Guide.
Expert Knowledge and Counsel

Even in the case of members of the faculty or staff specifically engaged only in residence work, there exists an obligation, usually intermittent, to furnish expert knowledge and counsel for public benefit free of charge, provided that the meeting of this obligation by a faculty or staff member does not interfere with his or her regular duties, and provided further that in meeting this obligation a full-time faculty or staff member shall avoid undue competition with legitimate private agencies.

Use of UT Permian Basin Stationery Prohibited

No member of the faculty or staff engaged in outside remunerative activities shall use in connection therewith the official stationery of the System or UT Permian Basin, give as a business address any building or department of the UT System or UT Permian Basin, or any University telephone extension.

No Use of Professional Opinions for Advertising 

Every member of the faculty or staff who gives professional opinions must protect the UT System and UT Permian Basin against the use of such opinions for advertising purposes.  If the faculty or staff member does work in a private capacity, the faculty or staff member must make it clear to those who employ him or her that the work is unofficial and that the name of the UT System or UT Permian Basin is not in any way to be connected with the faculty or staff member’s name, except when used to identify the faculty or staff member as the author of work related to the faculty or staff member’s academic or research area as more fully described in Rule 90101 of the Regents’ Rules and Regulations concerning rules for intellectual property.

Use of UT System or UT Permian Basin Property
No member of the faculty or staff shall accept pay from private persons or corporations for tests, assays, chemical analyses, bacteriological examinations, or other such work that involves the use of property owned by the UT System or UT Permian Basin, unless advance permission has been obtained from the Chancellor or the president of an institution and provision has been made for compensation to the System or the institution.

Approval of Outside Employment

No full-time member of the faculty or staff employed by the UT System or UT Permian Basin on a 12-month or nine-month basis shall be employed in any outside work or activity or receive from an outside source a regular retainer fee or salary until a description of the nature and extent of the employment has been filed with and approved by appropriate administrative officials as set forth in the policies of the UT System or the Handbook of Operating Procedures of UT Permian Basin.  For special provisions relating to other State or federal employment, see Regents’ Rules and Regulations, Rule 30103, Section 11.
Non-elective Offices or Positions

Subject to the other provisions of Regents’ Rules and Regulations, Rule 30103, a member of the faculty or staff of the UT System or UT Permian Basin may hold other non-elective offices or positions of honor, trust, or profit with the State of Texas or the United States if holding the other offices or positions is of benefit to the State of Texas or is required by State or federal law and if there is no conflict between holding the office or position and holding the office or position with the UT System or UT Permian Basin for which the member of the faculty or staff receives salary or compensation. Before accepting such an offer, specific approval requirements must be met.
Required Docket Findings

Before a member of the faculty or staff of the UT System or UT Permian Basin may accept an offer to serve in other non-elective offices or positions of honor, trust, or profit with the State of Texas or the United States, the member of the faculty or staff must obtain from the appropriate administrative officials and the Board a finding via the Docket that the requirements of Rule 30103 have been fulfilled.  The docket entry shall also record any compensation the employee is to receive from the non-elective office or position, including salary, bonus, or per diem payment.

