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THE UNIVERSITY OF TEXAS OF THE PE-R\I!AN BASIN

AUTHORIZATION TO USE TEXTBOOKS, NOTEBOOKS, MANUALS, ETC.
WRITTEN OR PREPARED BY A MEMBER OF THE FACULTY - U.T.P.B.

Faculty College/School
For the fiscal year and semesters (Requests must be submitted each year)
Author(s):

(Name) (If multiple authors, underscore names of UTPB faculty unless all UTPB) (University Title)
Title of Book (or description of material):
Publisher: Date:
Cost to Student: Monetary return per volume per author involved in this request:
Course(s) in which to be used:
Reasons for use:
Used previously at The University of Texas-Permian Basin?[_]YES [_INO  How many years?
Where else used?

Approved by Faculty at meeting on (Date)

Chair/Area Coordinator Date Dean Date
Approved:

Chief Academic Officer Date

Approved for submission to U.T.System Administration

Chief Administrative Officer Date

Submit only one form for each book, but send original and two copies of the form.
Regents’ Rule 31004 Sec 7 Materials Authored by Faculty. Although the authorship of books, outlines, manuals, and similar materials
by members of the faculty and staff should be encouraged, the prescribed use of these for students is a responsibility that goes beyond
that of the individual author. Whenever an approved fee includes a charge for such materials distributed through the classroom, the
prices should be as low as possible, consistent with the payment of any required royalty to the author or authors. 7.1 Required
Approval. Textbooks, notebooks, manuals, or other materials for the use of students of an institution, written or prepared by a member
of the faculty of that institution, shall not be prescribed for the use of students in that institution or sold to such students until approved
by the dean, chief academic officer, and president of an institution, pursuant to policies included in the institutional Handbook of
Operating Procedures. At a minimum, these policies should provide for consultation with departmental faculty.

HOP Section 1,1.3: Textbook, notebooks, manuals or other materials for the use of students, written or prepared by a member of the
faculty, shall not be prescribed for the use of students or sold to such students until approved by the Dean, the Provost and Vice President
for Academic Affairs, and President of The University. At a minimum, these policies should provide for consultation with Department or
discipline faculty (Regents’ Rules and Regulations, Rule 31004.) All such requests should indicate the proposed prices and royalties, and
their authorization shall be effective only to the end of the fiscal year (August 31%) for which the approval has been given.

Original - President

Copy to: Vice President for Academic Affairs
Copy to: Dean

Copy to Chair

Copy to Bookstore

4/29/2010 revised/Office of Academic Affairs



	Faculty: 
	CollegeSchool: 
	For the fiscal year and semesters: 
	Authors: 
	Title of Book or description of material: 
	Publisher: 
	Date: 
	Cost to Student: 
	Monetary return per volume per author involved in this request: 
	Courses in which to be used: 
	Reasons for use: 
	How many years: 
	Where else used: 
	Approved by Faculty at meeting on 1: 
	Approved by Faculty at meeting on 3: 
	Date_2: 
	Date_3: 
	Date_4: 
	Used at UTPB - No: Off
	Used at UTPB  - Yes: Off


