Office of ADA for Students

Procedures for Students Applying for
Academic Accommodations at UT Permian Basin
1. Student must complete an Application for Disability Services and submit it to the Office of ADA
for Students (OADAS) and schedule an appointment to meet with the OADAS Officer. If seeking
a Residence Life and Dining Services accommodation, a student will also complete a Housing
Accommodation Application. Submit the application(s) by email at ADA@utpb.edu or in person
to the ADA Officer located in the Mesa Building, Room 4242.
2. Complete the Student Rights and Responsibilities form.
3. Complete the OADAS Intake form.
4. Documentation consisting of an evaluation by an appropriate professional that relates the current
impact of a disability condition must be provided to the Office of ADA for Students. The
diagnostician must be an impartial individual who is not a family member of the student. This
licensed provider should be licensed/practicing in this state and have a pre-existing practitionerpatient relationship with the patient established in accordance with Texas Medical Board rules.
Out of state documentation will be accepted in accordance with the primary residence of the
student.
Documentation should include:
A diagnostic statement on letterhead (not prescription pad) with the date of the most recent
evaluation;
The current impact of (or limitations imposed by) and expected duration, stability or progression
of the condition;
Treatments, emergency medications, devices or services currently prescribed or used to mitigate
the impact of the condition; and
Ccompletion of the Recommended Educational Accommodations Form provided.
5. Educational Accommodations determination approvals are based on the submitted documentation
and/or further requested documentation and/or information, which may include an interview with
the student.
6. The OADAS Officer may meet with the student to discuss the recommended accommodation(s),
answer any questions, and remind the student of her/his responsibilities to retain permission to
utilize accommodations granted. She/he also will be given the handout on ADA and educational
accommodations, which provides this and other general information in writing.
7. If the student is satisfied with the recommended accommodation(s), she/he will be given a
personal student Letter of Accommodation (LOA) specifying: (1) the accommodation(s) they
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qualify for; (2) the recommendation to make appointments with each current professor to discuss
the implementation of accommodation(s); and (3) a reminder that she/he must provide a class
schedule prior to each semester they want accommodations to continue.
8. Each semester the student utilizes accommodations, they must submit a current class schedule to
the OADAS before accommodations are to be provided (before the start of the semester and
before any major assignment/exam).
9. If a student has a psychological disability and does not have the necessary documentation, it is the
student’s responsibility to obtain an evaluation for her/his condition. Any number of professionals
in the community can conduct evaluations. Diagnostic services are also available at no cost to the
student in the University Counseling Center.
10. Generally, documentation should not be older than five (5) years to be considered current and
valid, and within 1 year for psychological disabilities. Further, the documentation should be on
letterhead from a professional licensed in the area of the diagnosis.
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